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0 OMOJIMoTEeKe
1. O0mme mMoJ10KeHN s

1.1. HacTosiee moyioxkeHue periaMeHTUPYET AesITeIbHOCTh OMOINOTEKH
MBOY «COII Ne 7» (manee — oOpa3oBaTesibHasi OpraHu3alus).

1.2. Hactosiee nosoxeHue pazpaboTaHO B COOTBETCTBUU ¢ DeiepanbHbIM
3aK0HOM OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit
deneparuny, npukazoMm MunkyasTypsl Poccuu ot 08.10.2012 Ne 1077 «O6
yTBepkaeHuu [lopsnka yyera 1OKyMEHTOB, BXOJISIIUX B COCTaB
oubimoreunoro (GoHma» ¢ yuetoM nuchbMa Munobpaszoanus Poccuu ot
23.03.2004 Ne 14-51-70/13 «O IlpumepHOM TMOJIOKEHUH O OUOIHOTEKE
00111e00pa30BaTEIBLHOTO YUPEKICHUD», METOINYECKUX PEKOMEH Al
®I'BHY «HIIb um. K. JI. Ymuuackoro» ot 31.05.2017.

1.3. bubnuoreka sBIsETCS CTPYKTYPHBIM TO/Ipa3/ieicHneM 00pa30BaTeIbHOM
OpTraHM3aIli{, CO3/IaHHBIM B IIEJISIX 00eCIIeUeHMsI MpaBa YYaCTHUKOB
00pa3oBaTeILHOTO TpoIiecca Ha OecIIaTHOE MOJIh30BaHUe OMOIMOTEYHO -
MH(POPMAITMOHHBIMH PECYpPCaMH.

1.4. Tlopsimok mob30BaHUS UICTOYHUKAMH MH(GOPMAIINH, TIEPEYCHb OCHOBHBIX
YCIIYT U YCJIOBHS UX MPEIOCTABICHUS OMPEACIAIOTCS HACTOAIINM MOJIOKEHUEM
0 OMONMHOTEKE U MpaBUJIAMU TIOJIb30BAHUS OMOINOTEKOM, YTBEPKICHHBIMU
pyKoBoauTeIEM 00pa30BaTEILHON OpraHU3allUN.

1.5. Opranuzarnms oOCTyKUBaHUS YIYACTHHKOB 00pa30BaTEILHOTO TpoIecca
MIPOU3BOJUTCS B COOTBETCTBUM C MPABUIAMU TEXHUKHU O€30MaCHOCTH U
MPOTUBONOKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMU.

2. Hean, 3apa4yu, pyHKIMU OUOJIMOTEKH



2.1. llenu 6uOAMOTEKM COOTBETCTBYIOT IENSIM 00pa30BaTeIbHON OpraHU3aliu
Y BKJIIOYAIOT B c€0s1 B TOM yucie: (OpMUpPOBaHUE OOIIEH KyIbTypbl TUYHOCTH
o0Oy4aromuxcs Ha OCHOBE YCBOEHHUS 0053aT€IbHOr0 MUHUMYMa COJEP KAHUS

00111600 pa30BaTEIbHBIX TPOTPaMM, UX aJanTallvs K *KU3HHU B 0OIIECTRBE,
CO3/IaHHE€ OCHOBBI JIsl OCO3HAHHOTO BHIOOpPA U MOCIEAYIONIETO OCBOCHHS
npodecCUOHANIbHBIX 00pa30BaTEILHBIX MPOTPAMM, BOCIIUTAHUE
IPaXIaHCTBEHHOCTH, TPYIOIIO0MS, YBOXKCHHS K TTpaBaM U CBOOO1aM YelIOBEKa,
T00BH K OKpY Karomei npupose, Poaune, ceMbe, hopMupoBaHue 370pOBOTO
o0Opasza KHU3HH.

2.2. 3agayamu 6MOIMOTEKH 00pa30BaTEILHON OpraHU3aIluU SBIISIOTCS:

« o0ecrieueHne Y9aCTHUKOB 00pa30BaTEIBHOIO MPOIECCca TOCTYIIOM K
UHGOpPMAIIMH, 3HAHUSAM, UM, KYJIbTYPHBIM IIEHHOCTSIM TTOCPEICTBOM
UCIIOJIb30BaHMS OMOINOTEUYHO-MH(POPMAIIMOHHBIX PECYPCOB
o0pa3oBaTeIbHON OpraHU3aIlNH;

o TIPHBJICYCHUE OOYYAIOIINXCS K CUCTEMAaTHYCCKOMY YTCHHUIO YUeOHOM,
XYJ0’)K€CTBCHHOM, HAYYHO-TIOMYJIIPHOU JTUTEPATYPHI;

e COJICHCTBHE PAa3BUTHIO MTO3HABATEILHBIX HHTEPECOB U CIIOCOOHOCTEH
oOydJarommxcs;

o 00yueHHe OCHOBaM OHOIMOTEYHO-OMOIMOTrpaduuecKo rpaMOTHOCTH;

¢ COJICHICTBHE MEAArOrMYeCKUM paOOTHHUKAM B IMO00pe HAYIHO-
METONYECKOH JINTEePaTyphl, HHOOPMHUPOBAHUE O HOBBIX
MOCTYIUICHHUSAX B OMOJIMOTEUHBIN (HOH/T;

¢ COBEpIICHCTBOBAHUE MPEAOCTABISIEMBIX OMOJIMOTEKON YCIyT HAa OCHOBE
BHEIPEHUS HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTHH U
KOMIThIOTEpPH3AIUN OMOIMOTEUHO-HHPOPMAITMOHHBIX MTPOIECCOB,
dbopmupoBanue KOMPOPTHOU OUOTUOTESIHOM CPEIbI.

2.3. bubnroTreka BBITIOIHAET CACAYIOIUE QYHKITUU:

2.3.1. ®opmupyet dhoH OMOIMOTEUHO-UHPOPMAITMOHHBIX PECYPCOB
00pa3oBaTeIbHOM OpraHU3aIuH:

¢ KOMIUIEKTYET OCHOBHOU (h)OH/ YUEOHBIMU, XYI0KECTBEHHBIMH,
HAyYHBIMH, CIIPABOYHBIMH, MTE€ITATOTUICCKUMH U HAYIHO-TTOMYJIIPHBIMH
JIOKyMEHTaAMH;

e YYacCTBYET B KOMIUICKTOBAHUH CIEIUATN3UPOBAHHOTO (hoHIA
yu4eOHUKAMH U3 YHCIIa BXOASIINX B (heIepabHbIN TIepeueHb
y4eOHUKOB, TOMYIIEHHBIX K UCIIOIH30BAHUIO TIPU PeaTH3AIUU
UMEIOIINX TOCYIapCTBEHHYIO aKKPEAUTAINIO 00Pa30BaTEITbHBIX
MpOrpaMM Ha4aJIbHOT'O OOIIEro, OCHOBHOI'O OOIIEro, CPEeTHET0 OOIIEro
00pa3oBaHus, U Y4eOHBIMH TTOCOOUSAMHU, JOMYIIIEHHBIMH K



WCIIOJIB30BaHUIO MPU peaTu3alluu yKa3aHHbIX 00pa30BaTEIbHbIX
MIpOrpamMm;

o AKKyMyJHpyeT (GOHJ TOKYMEHTOB, CO3/1aBa€MbIX B 00pa30BaTeIbHON
opranuzanuu (myoaukanuii 1 paboT negaroroB 00pa3oBaTeIbHON
OpraHu3alyy, JTy4YIINX HAY4YHbIX pa0doT U pedepaToB yyaluxcs U ap.);

e OCYUIECTBIISIET pa3MEIlCHHE, OPraHU3alHI0 U COXPAHHOCTD
JIOKYMEHTOB;

o OpraHu3yeT U BeJIET CIPaBOYHO-OMOIMorpaguueckuil annapar:
kartajoru (ayipaBUTHBIN, CHCTEMATUYECKUI ), KAPTOTEKU
(cHCcTeMaTUUYeCKyI0 KapTOTEKy CTaTeil, TeMaTH4eCKHe KapTOTEKH),
AIEKTPOHHBIN KaTanor, 0a3bl JaHHBIX MO MPOoUIII0 00pa3oBaTeNIbHON
OpraHu3aluu.

2.3.2. OcymiectBisieT nudpepeHrpoBaHHOe ONOINOTEUHO-UH(DOPMAITMOHHOE
o0cIy>KUBaHHE 00yUYaIOIINXCS:

e TIPEIOCTABISACT MHPOPMAIIMOHHBIC PECYPChI HA PA3IMYHBIX HOCUTEIISIX;

e OpraHu3yeT 00ydYeHHEe HaBbIKaM HE3aBUCHUMOT'0 OMOJIUOTEYHOTO
MOJIb30BaTeNs U MOTpeOuTeNs NHGOPMAIIMH, COAEHCTBYET UHTETPALIH
KOMIUIEKCa 3HAHWM, YMEHUN U HABBIKOB PaOOTHI ¢ KHUTON U
uH(dOopMaIuei;

¢ OKa3bIBaeT MH(MOPMAIMOHHYIO MOJACPKKY B PEIICHUH 334,
BO3HUKAIOUIUX B MpOIEcce yueOHOM, caMo0oOpa3oBaTeIbHOMN U
JIOCYTOBOM JIESATEIHHOCTH 00YyYaIONINXCs;

e OpraHU3yeT MAacCOBBIE MEPOIIPHUATUS, OPUCHTUPOBAHHBIC HA PA3BUTHE
0011l M YNTATEITbCKON KYIbTYpPHhl TUYHOCTH;

e COJICHCTBYET MEAarormuecKuM pabOTHUKAM B OpraHU3aIiH
00pa3oBaTeILHOTO MPOIIEcca U JOCYra 00yJaroIuXxcs.

2.3.3. OcymecTBiser quddepeHnpoBaHHOEe ONOINOTCYHO-UHPOPMAITMOHHOE
00CTy’>KUBaHHE MEIarOTHYECKUX paOOTHUKOB:

¢ BBIABJISAET MHPOPMAIIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSIET 3aIIPOCHI,
CBsI3aHHBIC C 00YUYCHHEM, BOCIIUTAHUEM O0YyUaIOIINXCS;

e COJIEUCTBYET NMPO(dEeCCUOHATILHON KOMITETEHIIUM TEJIaroToB,
TIOBBIIIIEHUIO KBATU(UKAINY, IPOBEJCHUIO aTTECTAIUY;

e OCYHICCTBIISIET TeKyIIee nH(popmMupoBanue (THU HHHOPMAIIIH, 0030PbI
HOBBIX IMOCTYIUICHUN U MyOJIMKaIINi);

e CIIOCOOCTBYET MPOBEACHUIO 3aHATHI MO (HOPMUPOBAHUIO
MHGOPMAIIMOHHON KYJIBTYPBI 00y4aIOUXCs, IBISETCS 0a301 s
MPOBEICHUS MPAKTHUECKUX 3aHATUH TI0 paboTe ¢ nHPOPMAITMOHHBIMA
pecypcamu.



2.3.4. OcymiectBiasier qudPpepeHupoBaHHOE OUOINOTEUHO-UHPOPMAITMOHHOE
oOciy>)kuBaHue poauTeseH (3aKOHHBIX MPEJICTAaBUTENEH ) 00yJarouXCs:

o YIOBJETBOPSAET 3alpPOCHI NMOIb30BaTEIEH U HHPOPMUPYET O HOBBIX
NOCTYIUICHUSIX B OMOINOTEKY;

e KOHCYJBTHUPYET II0 BOIIPOCAM OpPraHU3allMh CEMENHOIO YTCHUS,
3HAKOMUT ¢ UHPOpMaLKel 10 BOCIIUTAHUIO JETEH;

e KOHCYJBTUPYET 110 BONPOCAM Y4eOHBIX U3IaHUM 17151 00yHaroInXCS.

3. Opranusanus 1esiTeJJbHOCTH ONOJIHOTEKH

3.1. OG1ee pyKOBOJICTBO JIESITEIBHOCTBIO OUOTUOTEKHU OCYIIECTBIISIET
PYKOBOAMTENH 00pa30BaTeIbHON OpraHU3aIiH.

3.2. HenocpeacTBeHHOE PYKOBOJICTBO OMOJIMOTEKOM OCYIIECTBIISIET
3aBeAyIOIIUNA OMOIMOTEKOM, KOTOPBIN Ha3HAYAETCSl PYKOBOAUTEIEM
o0Opa3oBaTeIbHON OpraHu3aluy.

3.3. 3aBenyronuii OMOIMOTEKON HECET OTBETCTBEHHOCTD B IIpe/ieiaX CBOCH
KOMITETCHITUH 32 OPTaHU3AIUIO U PE3YyJbTaThl JeATeIbHOCTH OUOIHOTEKH.

3.4. 3aBenyrouuit 6MOIMOTEKOM pa3padaThIBAaET U MPEICTABISET
PYKOBOJIUTENIO 00pa30BaTENbHON OpraHU3alliy Ha YTBEP>KICHUE CIIEIYIONUe
JTOKYMEHTBI:

« IIpaBUJIA MTOJIL30BAHUS OMOIMOTEKOM;
e TUIAHOBO-OTYETHYIO JOKYMEHTAITHIO.

3.5. B coctaB OMOIMOTEKN BXOIUT:.

o a0OHEMECHT;

e UHTAJILHBIN 3aJ];

e OTHEN Y4eOHUKOB;

o otaen nHpopMaMoHHO-O0ubInorpadndecKkoi padboThl;

o (GOHJ ¥ CTICTIMATTU3UPOBAHHBIN 341 pabOTHI C MyJTbTUMETUNHBIMY H

CETEBBIMH JIOKYMEHTAMHU.

3.6. bubnmoreuHo-nHpopMamoOHHOE 00CITY’)KMBAaHNE OCYIIECTBIISIETCS B
COOTBETCTBHH C IJIaHAMU PaOOTHI OMOIMOTEKH B PEKUMOM PabOThHI
o0Opa3oBaTeIbHON OpraHU3aIuy.

3.7. Pexum paboThl OMOIMOTEKN OTPEICTSETCS 3aBEAYIONIAM OMOIHMOTEKOH C
y4eTOM pekuma paboThl 00pa3oBaTesibHOM opranu3anuu. OJIMH pa3 B MeCsII]



npeaycMaTpUBACTCA CAaHUTAPHBIN I€Hb, B KOTOPBIA 00CTyKUBaHUE
MOJIb30BaTEJICH HE MPOU3BOIUTCS.

4. Yuer nocrynjieHusi 4 BbIObITUS JOKYMEHTOB 0H0JIMOTEeYHOro ¢oHaa
4.1. Ilpuem 1oKkyMeHTOB B (DOH]T OMOIMOTEKH BKITIOUAET CIEAYIOIIUE OTIEpaIiu:

e CBEpKa MOCTYIICHU! C IEPBUYHBIM YUETHBIM JOKYMEHTOM (HaKJaJHasl,
aKT), BKJIIOYAIOIIUM CIUCOK MOCTYMHUBIINX JOKYMEHTOB;

¢ COCTaBJICHHE MEPBUYHOT0 YUYETHOTO JTOKYMEHTA ISl IOCTYIUICHHUH 0e3
COMPOBOJIUTENBHOMN TOKYMEHTAIUH;

e pEerucTpaius NOCTYNMUBLINX IOKYMEHTOB B PETHCTPaX CyMMapHOTro,
rpynnoBoro u uaausuayaisHoro yyeta ('OCT 7.0.93-2015
«bubnuoreunsiit poua. TexHonoruss GopMUPOBAHUS).

4.2. Ilpy OTIOJITHEHUH OCHOBHOT'O OUOIMOTEYHOTO (hOHIa HEOOXOTUMO
cobmoathk TpedoBanus DenepanbHoro 3akoHa oT 25.07.2002 Ne 114-D3 «O
IPOTUBOICCTBUU SKCTPEMHUCTCKOMN AeATETbHOCTHY. JIOKyMEHTHI, BKIIFOUCHHBIC
B IIepEUYEHb IKCTPEMHUCTCKUX MaTEPHAIIOB, PUOOPETATh 3aMPEIICHO, TIPU
BBISIBIICHUH UX B (DOHJIE — U3BIMATh U3 JOCTYIIA.

4.3. Yuer u 06paboTKa JOKYMEHTOB OMOIMOTEUHOTO (hOHA.

4.3.1. Yuet u 06paboTKa TOKyMEHTOB OCHOBHOTO ()OH/Ia OCYIIECTBIISICTCS
VMHIUBHYATbHBIM cITOCOOOM. CBEICHHUS O MOCTYIMHUBIIMX TIEYaTHBIX
JTOKyMEHTaX BHOCSTCS B «KHHUTY CyMMapHOTO y4eTa JOKYMEHTOB OCHOBHOT'O
dbonmay.

[TocTynuBmIMM JOKYMEHTaM MPUCBAUBAOT UHAUBUIYAJIbHBIN
PErucCTpaIlMOHHBIN HOMEP (MHBEHTAPHBIN HOMEP WM MHOM 3HAK, IPUHATHIN B
Ka4eCTBE PETHUCTPALIMOHHOTO HOMEPA, CUCTEMHBIN HOMED IS SJIEKTPOHHBIX
JIOKYMEHTOB) U IU(P XpaHSHUS.

Peructpannonnsie HoMepa U MHQPPHI OTMEYAIOT B PETUCTPax
VHJIMBU1YaJbHOIO y4eTa JOKYMEHTOB — HHBEHTAPHOM KHUTE, KAPTOTEKE
pPEruCTpaliy ra3eT, KypHAJIOB, YYETHON 0a3e JaHHBIX.

Bce sk3emMmusipel npuHATHIX W3JaHui mTeMnentorores. Lremmnens ¢
HalMEHOBaHUEM 00pa30BaTEIbHON OpraHu3aluu JOJKEH ObITh
NPSIMOYTOJILHON (DOPMBI.



[Itemmens cTaBUTCS HA HA 3-i U 17 —0i cTpaHUIlE TIOJT TEKCTOM B IIPaBOM
HIDKHEM YTJIy U Ha 000pOTe KaXK0r0 MPUIIOKEHUS.

4.3.2. Yuet u 00paboTka crnenuanu3npoBaHHoro ¢ponaa. Crnenuain3upoBaHHbINA
(OHJI yUUTBIBAETCA U XPAHUTCS OTAEJIBHO OT OCHOBHOTO OMOJIMOTEUHOTO
dbonma.

VY4er TOKyMEHTOB CHEUAIN3UPOBAHHOTO (POHIA, KAK MHOTOAK3EMIUISIPHON
JUTEPATYPbl, OCYIIECTBISIETCS TPYIIOBBIM CIIOCOOOM U OTpaxkaercs B «KHure
CYMMAapHOTO yueTa yueOHOro (hoHAa» U B KAPTOTEKE PErUuCTPAlMOHHBIX
KapTOYEK.

Ha xaxxnoe HauMeHOBaHME IOKYMEHTOB CIEUATM3UPOBAHHOTO (POHIa
3aBOJIUTCS OT/ENbHAs yueTHas kapTouka. Kaprouku ¢ 6ubauorpapuyeckum
ONMHMCAHUEM U3JaHUN YUeOHUKOB PACCTABJISIOTCS B YUYETHYIO KAPTOTEKY T10
KJaccaM, a BHyTpPH KJIaCCOB — M0 ajipaBUTy paMMINN aBTOPOB WUJIU 3arjlaBUi.
JI71s1 KOHTPOJIA 32 COXPAHHOCTBIO YUETHBIX KAPTOYEK OHU PETUCTPUPYIOTCS B
«KypHaiie peructpanuu y4eTHbIX KapTOYeK YUeOHUKOBY.

Texuuueckas 00paboOTKa TOKyMEHTOB MPEyCMaTPUBAET CIIEIYIONINE
oTepaIuu:

¢ TIPOCTaBIICHUE HA KAXKJOM JOKYMEHTE IITEMITeNsI ONOIMOTEKH B
COOTBETCTBHH C MMyHKTOM 4.3.1 HACTOSAIIETO MOJIOKCHHS,

e W3TOTOBIICHUE W MPUKPEIUICHUE K JOKYMEHTY MacropTa y4eOHHUKa.
[TacropT yueOHMKA TPUKIICHBAETCS HA TIOCIICTHEH CTpaHMIIC YUueOHHUKaA.
3anoaHsAeTCs PH BbIJaYe YUTATEIIO.

VY4er ciennanu3upoBaHHOTO (HOHA pelyCMaTPUBAET OTPAKEHHUE €T0 COCTaBa
B CIIPaBOYHO-OMOIMOrpaduyeckom anmnapare OMOJIMOTEKH, B TOM YHCIIC B
AJIICKTPOHHOM 6a3e JTaHHBIX.

4.4. BoiObITHE JOKYMEHTOB OMOIMOTEYHOTO (POHIA.

4.4.1. [IpyunHbL, 1O KOTOPHIM JOKYMEHT MOXET OBITh BBIBEJEH U3 COCTABa
OuOmoTeyHoro (poH1a, BKIIOYAIOT B TOM YHUCJIE BETXOCTh, 1¢()EKTHOCTD,
yCTapeNoCTh MO COACPKAHUIO, yTpaTy. VICKItoueHne T0KyMeHTa 13
6ubmmoTeuHoro (GoHAa MPOBOAUTCS HA OCHOBAHUHU aHAIN3a COCTaBa
6ubmmoTeunoro GoHAa ¥ pe3yIbTATOB €T0 MPOBEPKH.

4.4.2. Ilox BETXOCTHIO JOKYMEHTA MIOHUMAKOT PE3YJIbTAT €ECTECTBEHHOT O
cTapeHus uin (pU3NYECKOro M3HOCA TOKYMEHTA.



4.4.3. Tlog neeKTHOCTHIO JOKYMEHTA IOHUMAIOT YaCTUYHYIO WIIH MTOJIHYIO
yTpaTy 3KCIUTyaTallMOHHBIX KAYECTB JOKYMEHTA B PE3yJIbTaTe€ BHELIHETO
BO3JICUCTBHUS.

4.4.4. Tlon ycTapenocThiO MO COACPKAHUIO0 MOHUMAKOT MOTEPIO aKTYyaJIbHOCTH
TEMAaTHUKH, TOATBEPKAAEMYIO OTCYTCTBUEM CITpOCa YUTATEIICH,
HEBOCTPEOOBAaHHOCTHIO B MEpepaclpeIeICHUN U peaTu3aliii.

4.4.5. Tlox yTpaToil JOKyMEHTa TOHUMAIOT €ro OTCYTCTBUE B OHE
OMOJIMOTEKHU IO MPUYUHAM TTOTEPH, XUIIIEHHUS, OCICTBUN CTUXUUHOTO,
TEXHOTEHHOTO (B TOM YMCJIC XaKEePCKOW aTaku U

HEBOCCTAHOBUMOTO COO0s AJIEKTPOHHOTO 000PYA0BaHUS) WU COIUATEHOTO
xapakTepa, 0 HEYCTaHOBJIEHHOW MPUYUHE.

4.4.6. [Iporiecc UCKIIIOUYCHUS JOKYMEHTOB M3 (hoH1a OMOINOTEKH
OCYIIECTBIISIETCS B COOTBETCTBUU ¢ [TopsigkoM ydeTa JOKyMEHTOB, BXOSAIINX B
cocTaB OMOIMOTEUHOTO (POH/IA, YTBEPKIESHHBIM MPUKa30M MUHKYIBTYPbI
Poccum ot 08.10.2012 Ne 1077.

4.4.7. BpIOBITHE TOKYMEHTOB OMOJIMOTEUHOTO (pOHIa TIPOU3BOAUTCS B
pe3yJIbTaTe UX CITUCAHUS KOMHCCHEH, CO3JJaHHON PYKOBOAUTEIIEM
o0Opa3oBaTeILHOM OpraHu3alIiy.

4.4.8. YTunuzanus CIMCaHHBIX JOKYMEHTOB OMOIHOTeYHOr0 hoHAa
IIPOM3BOJIUTCS B COOTBETCTBUU € 3aKOHOIATENIbCTBOM Poccuiickoint denepanum.

5. IlpoBepka 10KYyMEHTOB OHOJIHOTEYHOT0 (POHIA

5.1. [InanoBas mpoBepka JOKyMEHTOB OMOIMOTEUHOTO (hOHAA TTPOBOIUTCS C
MEPUOUIHOCTHIO OJIMH Pa3 B MATH JIET HA OCHOBAHUU Tpadrika MPOBEPKH,
YTBEPKJIEHHOTO 3aBEAYIONIUM OMOIMOTEKON.

5.2. BHemanoBasi mpoBepKa JOKyMEHTOB OuOIMoTeyHOro (hoHaa
MIPOU3BOJIUTCS B 0053aTEIILHOM TOPSIKE:

e TIPH BBIABICHUH (DAKTOB XHINEHUS, 3I0YTOTPEOICHUS WU TIOPYH
JOKYMEHTOB;

e B Clly4ae CTUXHITHOTO O€JCTBHUSI, MOKapa WU APYTUX YPE3BbIUANHBIX
CUTYyallMi, BBI3BAHHBIX 3KCTPEMAIbHBIMU yCIOBUSAMU;

o IIpU peOpraHU3aly WU JUKBUAAIMN 00pa30BaTeIbHON OpraHU3alHH.

5.3. Ilo utoram mpoBEPKH 3aBEAYIONMINI OMOIUOTEKOM COCTABISAET aKT,
TOJIUCHIBAET U XPAHUT €ro B OMOINOTEKE B TCUCHHE CPOKA, YCTAHOBJICHHOTO



HOMEHKJIaTypoii fen. Ecnu kakue-1o TOKyMEHTHI OTCYTCTBYIOT O
HEYCTaHOBJICHHOW MPUYHHE, TO K aKTy MPUKIIAJABIBAETCS UX CIUCOK, B KOTOPOM
(pUKCUPYIOTCS CBEJIEHUSI O KOJIMYECTBE TOKYMEHTOB OMOIMOTEYHOTO (hoHAa B
HAJIMYUH U KOJIHYECTBE OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM YHUCIIE IO
HEYCTaHOBJICHHOW MpHYMHE. B akTe Takke yKa3pIBaeTCsl HOMEp M JaTa aKTa
IPEABIAYIIEH TPOBEPKHU.

5.4. Bo BpeMst mpoBEepKHU JOKYMEHTOB OUOIMOTEYHOTO (hOHa paOOTHUKH
OTCJIC)KUBAIOT HAIMYKE SKCTPEMHUCTCKUX MaTEPUAIOB, KOTOPHIE BXOMST B
dbenepanbHBIN CIUCOK, onMyOIuKoBaHHBIM MuHIOcTOM Poccun Ha cBoeM caifre.

Ecnu 3aBeyromumii Ou0IMOTEKONM HalIET HIKCTPEMUCTCKUI MaTepua, TO
JOJKEH OTPAHUYHTH K HEMY JIOCTYI CO CTOPOHBI IOJIb30BATENEN.

5.5. Ilpu BbIsIBIEHUU B Ipoliecce MPOBEPKHU (HOHA OTCYTCTBYIOIINX
JOKYMEHTOB U HEBO3MOKHOCTH YCTaHOBJIEHUSI BUHOBHBIX JIUI[ YOBITKHU IO
HEJ0CTa4aM CIUCBHIBAIOTCS B COOTBETCTBUU C JE€HCTBYIOIIUM
3aKOHOJATEIBCTBOM.
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